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Whether this is your first Zoom meeting or youôve been to many, thereôs always more to learn! 

Hereôs a step-by-step guide that will explain things as if youôve never used Zoom before. 

 

I. JOINING A MEETING : 

 

Youôve been asked to join a Zoom meeting. How do you do that? 

To join with both audio and video connections, you can use any computer, tablet, or 

smartphone connected to the Internet (though if you wish to present a song, itôs better to do it on 

your computer for sound quality). 

On a computer, you wonôt need a Zoom account to join a meeting thatôs set up by 

someone else (often the meeting ñhostò). 

On a tablet or smartphone, you will first need to install the free Zoom Cloud Meetings 

app from the App Store or Google Play. 

To join with audio only, you can dial in on any telephone. If you have a basic phone service, 

you may get charged for the call, but most of the time itôs a free call. 

 

You will need the host of the meeting to send you an invitation to join. 

 

* It may look like a long link starting with https:// 

 https://us02web.zoom.us/j/88200669277?pwd=YkpSMEZYZk1yc1FwTGFRTUNuVE1tdz09 

*  or on some screens, the host has entered the link, but the screen has morphed into this: 

 

 

 

 

 

In this case, click on the blue 

directive that says 

Join our Cloud HD Videoé 

 

 

 

 

 

 

 

 

 

 
 Join our Cloud HD Video Meeting now 
 

  

 

Join our Cloud HD Video Meeting now  

Zoom is the leader in modern enterprise video 

communications, with an easy, reliable cloud platform 

for video an... 
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*Alternatively , the host may have sent you a Zoom invitation without a blue link. If  you 

receive this, hereôs what to do: 

(Note: Iôve added the numbers for clarity. Numbers will not appear in your actual invitation) 

 

1) Name of the host  

 

2) Topic: The name the host has 

     assigned to the specific meeting 

 

3) Join Zoom Meeting ï most 

    important! If you did not get a  

    blue link to click on, you will need  

    to copy the entire https:// and paste  

    it into your search bar on the top of  

    the home page screen  

    (see next page for details) 

 

4) Meeting ID may be embedded  

     into the https link or you may be  

     asked to enter it to join the meeting.  

     The same is true for  

 

5) Password. Enter if asked for it. 

 

6) If you do not have an Internet- 

    connected device, you may dial  

    into the meeting on any telephone 

    using one of the numbers listed in  

    your invitation. For best sound  

    quality, use the closest Area  

    Code. You will be asked to enter  

    the Meeting ID (and Password if  

    required by the host). 

 

   7) The URL here (starting with  

        https://) is for finding phone  

        numbers outside the United  

        States. 

 

 

 

1)The host is inviting you to a scheduled Zoom meeting. 
 

2) Topic: name of meeting 

Time: May 21, 2020 11:00 AM Eastern Time (US and Canada) 
 

3) Join Zoom Meeting 

https://us02web.zoom.us/j/84852522243?pwd=cUZQT1FIcUlxR

TFrVEVkU0d6YXJrZz09 
 

4) Meeting ID: 848 5252 2243 

5) Password: 442978 

6) One tap mobile 

+16699009128,,84852522243#,,1#,442978# US (San Jose) 

+13462487799,,84852522243#,,1#,442978# US (Houston) 

 

Dial by your location 

        +1 669 900 9128 US (San Jose) 

        +1 346 248 7799 US (Houston) 

        +1 253 215 8782 US (Tacoma) 

        +1 301 715 8592 US (Germantown) 

        +1 312 626 6799 US (Chicago) 

        +1 646 558 8656 US (New York) 

Meeting ID: 848 5252 2243 

Password: 442978 

Find your local number: https://us02web.zoom.us/u/kdgPrqZ3Tr 
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IF YOU NEED TO COPY AND PASTE THE LINK INFORMATION:  

Copy the entire URL starting with https and going all the way to the very end of the sequence 

of numbers and letters (#3) 

 

3) Join Zoom Meeting (the series of #s, letters and symbols is the URL). 
 

 

At the top of your home page, Paste the URL as noted below.  

Hereôs a Yahoo screen and a Google screen. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Congratulations, youôve gotten this far! You should now see a screen like the one below. 

Click on the rectangle in the top center box that says Open Zoom Meetings. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://us02web.zoom.us/j/84852522243?pwd=cUZQT1FIcUlxRTFrVEVkU0d6YXJrZz09 
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